Steps to Follow After Grant Recipients Have Been Selected
· Once grant recipients have been selected by the affiliate board, the list of the recipients, addresses, phone numbers, contact person, purpose of the grant, and the amount MUST be forwarded to CFO in order to cut the checks for the respective grantees.  
· We will send those checks back to you to either be given directly to the grantees or for you to deposit the checks and write the grant checks on your local bank checks.  
· Also, you need to VERIFY before issuing a grant that you are granting to a qualifying entity, i.e., 501(c)3, school, faith based organization or governmental organizations.  
· PLEASE call or email CFO with these questions if you do not have proof of their qualification. 

· There is also a spreadsheet that is great to use to email back to us for your grants.

